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Appendix A 

List of Forms 

• Add/Remove Designated Licensee or Surplus Lines Affiliation
o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/AddR

emove-DesignatedLicensee-SurplusLinesAffiliation.pdf
• Add/Remove Fictitious Name or Doing Business As Name Form

o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Fictiti
ousName-DBAName-Form.pdf

• Add/Remove Self-Service Storage Location
o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/AddR

emove-SelfServiceStorageLocation.pdf
• Application and Renewal Application

o https://www.sircon.com/landingPages/states/pennsylvania/content.jsp
o https://nipr.com/licensing-center

• Change of Address Form (Business)
o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Chang

eAddressForm-BusinessEntity.pdf
• Change of Name (Business)

o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Chang
eNameForm-BusinessEntity.pdf

• Change of Name and Address Form (Individual)
o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Chang

eNameAddressForm-Individual.pdf
• Continuing Education Declaration

o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Title-
ContinuingEducation-Declaration.pdf

• Fictitious or Business Entity Name Approval Form
o https://www.insurance.state.pa.us/scrpts/busentname2a

• Fidelity Bond Waiver for Title Agencies
o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Pages/Title-

Insurance-(Business).aspx
• Letter of Clearance or Voluntary Surrender Request Form

o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Letter
Clearance-VoluntarySurrenderRequestForm.pdf

• Monthly Appointment Activity Form
o https://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/MON

THLY%20APPOINTMENT%20ACTIVITY%20REPORT.pdf
• Self-Service Storage Employee/Authorized Rep. Register

o https://www.insurance.pa.gov/Documents/Self-
Service_Storage_Authorized_Representative_Form_Fillable.pdf

http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/AddR
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Fictiti
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http://www.sircon.com/landingPages/states/pennsylvania/content.jsp
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Chang
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Chang
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Chang
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Title-
http://www.insurance.state.pa.us/scrpts/busentname2a
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Pages/Title-
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/Letter
http://www.insurance.pa.gov/Licensees/MaintainYourLicense/Documents/MON
http://www.insurance.pa.gov/Documents/Self-
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Paperwork 

There are no additional legal, accounting, or consulting procedures as a result of this regulation. 

However, this regulation does require licensees to establish record retention procedures and retain 

all pertinent insurance docwnents for seven years, or longer, if otherwise required by law or 

contract. 

Effectiveness/Sunset Date 

The proposed rulemaking will become effective within sixty (60) days upon final-form 

publication in the Pennsylvania Bulletin. The Department continues to monitor the effectiveness 

of regulations on a triennial basis; therefore, no sunset date has been assigned. 

Contact Person 

Questions or comments regarding the proposed rulemaking may be addressed in writing to 

Kimberly Sheaffer, Insurance Department, 1341 Strawberry Square, Harrisburg, PA 17120, within 

30 days following the publication of this notice in the Pennsylvania Bulletin. Questions and 

comments may also be e-mailed to kimsheaffe@pa.gov or faxed to (717) 772-1969. 

Regulatory Review 

Under Section 5(a) of the Regulatory Review Act (71 P.S. § 745.5(a)), on April 29,  2024, the 

Department submitted a copy of this proposed rulemaking and a copy of a Regulatory Analysis 

Form to the Independent Regulatory Review Commission (IRRC) and to the Chairpersons of the 

House Insurance Committee and the Senate Banking and Insurance Committee. A copy of this 

material is available to the public upon request. 

Under section 5(g) of the Regulatory Review Act, IRRC may convey any comments, 

recommendations or objections to the proposed rulemaking within 30 days of the close of the 
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1341 STRAWBERRY SQUARE | HARRISBURG, PA 17120 
Ph: 717-787-2567 | Fx: 717-772-1969 | www.insurance.state.pa.us 

April 29, 2024 

Independent Regulatory Review Commission 
333 Market Street, 14th Floor 
Harrisburg, PA 17101 

RE:  Insurance Department Proposed-form Regulation No. 11-262 
Rescinding and Reserving 31 Pa. Code § 37; Adopting 31 Pa. Code 37a. 

Dear Independent Regulatory Review Commission: 

Pursuant to Section 5(a) of the Regulatory Review Act, enclosed for your information 
and review is proposed regulation 11-262, which proposes to rescind and reserve Chapter 37 
(related to agent certificates and broker licenses) and adopt, in its place, Chapter 37a (related to 
producer licenses, managers and general agents, powers and duties of the Insurance 
Commissioner, referral fees, and penalties).  

If you have any questions regarding this matter, please contact me at (717) 705-7285. 

Sincerely yours, 

Jennifer Brown-Sweeney 
Department Counsel 

http://www.insurance.state.pa.us/


From: Bulletin
To: Brown-Sweeney, Jennifer
Cc: Sheaffer, Kimberly; Adeline E. Gaydosh
Subject: [External] Re: Delivery of Proposed Regulation #11-262
Date: Monday, April 29, 2024 2:42:46 PM

ATTENTION: This email message is from an external sender. Do not open links or
attachments from unknown senders. To report suspicious email, use the Report Phishing
button in Outlook. 

Good afternoon, Jennifer,

Thank you for sending this proposed rulemaking. It is scheduled for publication in the
5/11 issue of the Pennsylvania Bulletin.

Have a wonderful afternoon,
Adeline

Adeline Gaydosh | Legal Assistant
agaydosh@palrb.us | 717.783.3984
Legislative Reference Bureau
Pennsylvania Code & Bulletin Office
647 Main Capitol Building
Harrisburg, PA  17120

From: Brown-Sweeney, Jennifer <jbrownswee@pa.gov>
Sent: Monday, April 29, 2024 12:03 PM
To: Bulletin <bulletin@palrb.us>
Cc: Sheaffer, Kimberly <kimsheaffe@pa.gov>
Subject: Delivery of Proposed Regulation #11-262

Thank you for agreeing to accept electronic delivery of the proposed regulation 11-262 package.
 Included please find the pdf of the regulation package as well as a Word version of the Annex and
Preamble. The Department would like to have the proposed package published in the May 11, 2024
issue of the Bulletin.

Please provide a written email confirmation that this rulemaking has been received, at your earliest
convenience.

If you have any questions or concerns, please do not hesitate to reach out to me directly.

Thanks,

Jennifer Brown-Sweeney | Department Counsel
Insurance Department
Governor’s Office of General Counsel

April 29, 2024
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From: Cohn, Alan J.
To: Brown-Sweeney, Jennifer
Cc: Keller, Joseph; Mollah, Aliya
Subject: RE: Delivery of Proposed Regulation #11-262
Date: Monday, April 29, 2024 1:05:44 PM

Jennifer, on 4-29-24 we have received the regulation 11-262.

Thank you,

Alan J. Cohn
Senior Executive Director
House Insurance Committee (D)
House of Representatives
acohn@pahouse.net
717-787-4437

From: Brown-Sweeney, Jennifer <jbrownswee@pa.gov> 
Sent: Monday, April 29, 2024 11:49 AM
To: Cohn, Alan J. <ACohn@pahouse.net>
Subject: Delivery of Proposed Regulation #11-262

Mr. Cohn,
Thank you for agreeing to accept delivery of the proposed regulation 11-262 package.  Please
provide a written email confirmation that this rulemaking has been received, at your earliest
convenience.

If you have any questions or concerns, please do not hesitate to reach out to me directly.

Thanks,

Jennifer Brown-Sweeney | Department Counsel
Insurance Department
Governor’s Office of General Counsel
1341 Strawberry Square | Harrisburg PA 17120
jbrownswee@pa.gov | www.insurance.pa.gov | www.ogc.pa.gov

PRIVILEGED AND CONFIDENTIAL ATTORNEY-CLIENT COMMUNICATION
ATTORNEY WORK PRODUCT
The information transmitted is intended only for the person or entity to whom it is addressed and may
contain confidential and/or privileged material. Any use of this information other than by the intended
recipient is prohibited. If you receive this message in error, please send a reply e-mail to the sender and
delete the material from any and all computers. Unintended transmissions shall not constitute waiver of
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From: Grant, Jordan
To: Brown-Sweeney, Jennifer
Subject: RE: Delivery of Proposed Regulation #11-262
Date: Monday, April 29, 2024 11:49:37 AM

Jennifer,

Thank you for sending this over to our office.  I will review the proposed regulation and let you know
whether the Chairman has any questions about the proposal.

Thank you again.

Regards,

Jordan Grant
Executive Director of Banking and Insurance
Senator DiSanto
168 Main Capitol Building
Harrisburg, PA 17120-3029
Phone: 717-787-6801

From: Brown-Sweeney, Jennifer <jbrownswee@pa.gov> 
Sent: Monday, April 29, 2024 11:46 AM
To: Grant, Jordan <jgrant@pasen.gov>
Subject: Delivery of Proposed Regulation #11-262
Importance: High

◉ CAUTION : External Email ◉
Mr. Grant,
Thank you for agreeing to accept delivery of the proposed regulation 11-262 package.  Please
provide a written email confirmation that this rulemaking has been received, at your earliest
convenience.

If you have any questions or concerns, please do not hesitate to reach out to me directly.

Thanks,

Jennifer Brown-Sweeney | Department Counsel
Insurance Department
Governor’s Office of General Counsel
1341 Strawberry Square | Harrisburg PA 17120
jbrownswee@pa.gov | www.insurance.pa.gov | www.ogc.pa.gov
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From: David Greineder
To: Brown-Sweeney, Jennifer
Subject: RE: [EXTERNAL]: Delivery of Proposed Regulation #11-262
Date: Monday, April 29, 2024 1:19:29 PM

Received.

From: Brown-Sweeney, Jennifer <jbrownswee@pa.gov> 
Sent: Monday, April 29, 2024 11:52 AM
To: David Greineder <Dgreineder@pahousegop.com>
Subject: [EXTERNAL]: Delivery of Proposed Regulation #11-262
Importance: High

Mr. Greineder,
Thank you for agreeing to accept delivery of the proposed regulation 11-262 package.  Please
provide a written email confirmation that this rulemaking has been received, at your earliest
convenience.

If you have any questions or concerns, please do not hesitate to reach out to me directly.

Thanks,

Jennifer Brown-Sweeney | Department Counsel
Insurance Department
Governor’s Office of General Counsel
1341 Strawberry Square | Harrisburg PA 17120
jbrownswee@pa.gov | www.insurance.pa.gov | www.ogc.pa.gov

PRIVILEGED AND CONFIDENTIAL ATTORNEY-CLIENT COMMUNICATION
ATTORNEY WORK PRODUCT
The information transmitted is intended only for the person or entity to whom it is addressed and may
contain confidential and/or privileged material. Any use of this information other than by the intended
recipient is prohibited. If you receive this message in error, please send a reply e-mail to the sender and
delete the material from any and all computers. Unintended transmissions shall not constitute waiver of
the attorney-client or any other privilege.

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you recognize the sender and know the content is safe.

The information transmitted is intended only for the person or entity to which it is addressed and may contain confidential and/or
privileged material. Any review, retransmission, dissemination or other use of, or taking of any action in reliance upon, this information
by persons or entities other than the intended recipient is prohibited. If you received this information in error, please contact the sender
and delete the message and material from all computers.
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From: Morris, Dustin
To: Brown-Sweeney, Jennifer
Subject: RE: Delivery of Proposed Regulation #11-262
Date: Monday, April 29, 2024 12:22:42 PM

Received.

Thanks,
Dustin

From: Brown-Sweeney, Jennifer <jbrownswee@pa.gov> 
Sent: Monday, April 29, 2024 11:43 AM
To: Morris, Dustin <dustin.morris@pasenate.com>
Subject: Delivery of Proposed Regulation #11-262
Importance: High

■ EXTERNAL EMAIL ■

Mr. Morris,
Thank you for agreeing to accept delivery of the proposed regulation 11-262 package.  Please
provide a written email confirmation that this rulemaking has been received, at your earliest
convenience.

If you have any questions or concerns, please do not hesitate to reach out to me directly.

Thanks,

Jennifer Brown-Sweeney | Department Counsel
Insurance Department
Governor’s Office of General Counsel
1341 Strawberry Square | Harrisburg PA 17120
jbrownswee@pa.gov | www.insurance.pa.gov | www.ogc.pa.gov

PRIVILEGED AND CONFIDENTIAL ATTORNEY-CLIENT COMMUNICATION
ATTORNEY WORK PRODUCT
The information transmitted is intended only for the person or entity to whom it is addressed and may
contain confidential and/or privileged material. Any use of this information other than by the intended
recipient is prohibited. If you receive this message in error, please send a reply e-mail to the sender and
delete the material from any and all computers. Unintended transmissions shall not constitute waiver of
the attorney-client or any other privilege.

This message and any attachment may contain privileged or confidential information intended
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